
Obtaining your Unofficial Transcript in ctclink: 

Access the Lower Columbia College website at https://lowercolumbia.edu/ 

1. Click “Current Students Home” under the “Current Students” tab

2. Scroll down and click the ctclink icon, then click the ctcLink icon on the top left of the
page. Or use: https://ptprd.ctclink.us/psp/ptprd/?cmd=login&languageCd=ENG&

Login using your 9-digit student ID number and password 

1. If you do not see tiles with pictures, click Full Site on the left-hand side. If you do see
tiles with pictures proceed to step 2.

2. Select “Academic Records”

3. Select “View Unofficial Transcript”

4. Click the green button “Submit” on the right-hand side. A pop up should appear with
your Unofficial Transcript. If one does not pop up proceed to step 5.

5. Select the “View All Selected Reports” tab, then under “Previous Requests” check the
box with today’s date, then click the green button “View Report”

- Note that a pdf viewer must be enabled in order to view transcripts
- If your report does not appear, check the url bar and make sure there is not a square

icon with an x on in it
- If you see that icon, click it and select the “always allow” bubble

Save your transcript by… 

1. Selecting the Download icon in the upper right corner

2. Name the file and save to a designated location on your computer (or usb, Google drive)

Lower Columbia College provides equal opportunity in education and employment and does not discriminate on the basis of race, color, national origin, citizenship or immigration status, age, perceived or actual physical or mental 
disability, pregnancy, genetic information, sex, sexual orientation, gender identity, marital status, creed, religion, honorably discharged veteran or military status, or use of a trained guide dog or service animal as required by Title VI of 
the Civil Rights Act of 1964, Title VII of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Sections 504 and 508 of the Rehabilitation Act of 1973, the Americans with Disabilities Act and ADA Amendment Act, 
the Age Discrimination Act of 1975, the Violence Against Women Reauthorization Act and Washington State's Law Against Discrimination, Chapter 49.60 RCW and their implementing regulations. All inquiries regarding compliance 
with Title IX, access, equal opportunity and/or grievance procedures should be directed to Vice President of Foundation, HR & Legal Affairs, 1600 Maple Street, PO Box 3010, Longview, WA 98632, title9@lowercolumbia.edu, Phone 
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