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	Daily Schedule (Row 1): 7:55 Welcome! Hand Washing
	Lead Teacher (Row 1): Before children arrive, set up
group time with materials and
name tags. Stand at the door
and greet families. 
	Assistant (Row 1): Before children arrive:
Prep breakfast.
Stand at the sink and assist
children with handwashing. 
	Break Person / Aide (Row 1): Before children arrive: Prep
breakfast.
Assist children with putting
away coats and backpacks.
Complete name to face
checklist as children arrive.
	Parent Volunteer (Row 1): Sit at small rectangle
table and assist
students with
breakfast. 
	Daily Schedule (Row 2): 8:00-8:35 Breakfast & Tooth Brushing
	Lead Teacher (Row 2): Complete attendance and
meal count. Sit at the red
rectangle table closest to the
door and support children in
passing food.
Sit with children over at carpet
area while transitioning from
tooth brushing to group time. 
	Assistant (Row 2): Write total number of
children on white board. Sit
at the blue rectangle table
closest to the sink and
support children in passing
food.
Lead small group tooth
brushing. 
	Break Person / Aide (Row 2): Sit at round yellow table and
support children in passing
food.
Support Lead Teacher’s table
when they have gone to
circle time.
	Parent Volunteer (Row 2): Help with breakfast
cleanup. 
	Daily Schedule (Row 3): 8:35-8:45 Circle Time
	Lead Teacher (Row 3): Lead group time and do a
name song checking to see if
all children have arrived. 
	Assistant (Row 3): Clean up breakfast tables.
Join group time and
support children by sitting
behind and guiding them in
circle time rules.
Count children
	Break Person / Aide (Row 3): Set out activities on the clean
tables.
Support group by sitting
behind children and guiding
them in circle time rules.
Count children
	Parent Volunteer (Row 3): Help with breakfast
clean up or join group
time.
Count children
	Daily Schedule (Row 4): 8:45-9:45 Interest Areas Learning Center Time
	Lead Teacher (Row 4): Zone 1 – Area Supervision
Walk around and monitor
areas. Engage in play with
students.
Count how many children in
your zone.
Communicate with other staff.
	Assistant (Row 4): Zone 2 – Area Supervision
Walk around and monitor
areas. Engage in play with
students.
Count how many children
in your zone.
Communicate with other
staff.
	Break Person / Aide (Row 4): Zone 3 – Area Supervision
Walk around and monitor
areas.
Engage in play with students.
Count how many children in
your zone.
Communicate with other
staff.
	Parent Volunteer (Row 4): Join children in play. 
	Daily Schedule (Row 5): 9:45-9:50 Clean Up
	Lead Teacher (Row 5): Support a child in giving other
children five-minute warning
before clean up.
Check with other staff if they
are ready to start clean-up.
Have children freeze and
explain to them what they are
to do, how they will know
they are finished, and what
they will be doing next.
Guide children in the process
of cleaning up. 
	Assistant (Row 5): Clear tables before cleanup starts.
Guide children in the
process of cleaning up.
Set baskets of small group
materials ready to set out
on table.
	Break Person / Aide (Row 5): Check the block area to see
how much clean-up will be
needed.
Guide children in the process
of cleaning up.
	Parent Volunteer (Row 5): Help children clean up. 
	Daily Schedule (Row 6): 9:50-10:05 Small Group
	Lead Teacher (Row 6): Lead small group. 
	Assistant (Row 6): Lead small group. 
	Break Person / Aide (Row 6): Lead small group. 
	Parent Volunteer (Row 6): 
	Daily Schedule (Row 7): 10:05-10:10 Transition to Outdoor Play
	Lead Teacher (Row 7): Call children over to the line.
Do a finger play, song or
activity.
Complete Name to Face
Checklist as they go outside.
	Assistant (Row 7): Be near the cubbies
supporting children getting
their coats on and then
direct children to the line.
Count children
	Break Person / Aide (Row 7): Set up tables and put out
name tags for lunch and join
teachers when tables are set.
Join group of children.
Count children
	Parent Volunteer (Row 7): Help children get coats
on and help children
stand in line. 
	Daily Schedule (Row 8): 10:10-10:40 Gross Motor/Outdoor Play
	Lead Teacher (Row 8): Count children again as they
are outside.
Verbally direct who will be in
which zone. Stand close by the
door.
Teacher will have a child help
with 5-minute warning.
Call children to line up.
Play a gam of calling their
name and high five.
	Assistant (Row 8): Follow the teachers lead of
where to be zoned during
outdoor time.
Make constant visual of
gate accesses and sides of
building.
Put away toys in the shed.
Help children get in line.
	Break Person / Aide (Row 8): Follow the teachers lead of
where to be zoned during
outdoor time.
Make constant visual of gate
accesses and side of building.
Do a sweep of the
playground and look for
children hiding.
	Parent Volunteer (Row 8): Walk around and
engage with children
during play.
	Daily Schedule (Row 9): 10:40-10:45 Transition Indoors
	Lead Teacher (Row 9): Count children as they line up
and communicate with staff.
	Assistant (Row 9): Complete name to face a
children go into the
classroom.
	Break Person / Aide (Row 9): Communicate that
playground is cleared and
check with their counts.
	Parent Volunteer (Row 9): 
	Daily Schedule (Row 10): 10:45-11:00 Circle Time/Handwashing
	Lead Teacher (Row 10): Have children find a name tag
and sit down. Count children.
Call children to hang up coats
and go wash hands.
Lead circle time activities.
Transition children to lunch.
	Assistant (Row 10): Support handwashing.
Stand at sink and help
children as they wash
hands.
	Break Person / Aide (Row 10): Finish lunch set-up then
support teacher with group
time.
	Parent Volunteer (Row 10): 
	Daily Schedule (Row 11): 11:00 Lunch 
	Lead Teacher (Row 11): Sit with children at the red
table. Support children with
passing food. Engage with
children about what they
enjoyed playing with and
other questions.
	Assistant (Row 11): Sit with children at the blue
table. Support children
with passing food. Engage
with children about what
they enjoyed playing with
and other questions.
	Break Person / Aide (Row 11): Sit with children at the yellow
table. Support children with
passing food. Engage with
children about what they
enjoyed playing with and
other questions.
	Parent Volunteer (Row 11): Sit with children at the
table.
Help clean up after
lunch. 
	Daily Schedule (Row 12): 11:30 Goodbye!
	Lead Teacher (Row 12): Stay at lunch tables and
support children.
Greet parents and say
goodbye to children and
parents.
As children depart, complete
the name to face checklist.
	Assistant (Row 12): When children are finished,
sit in the circle time area
and play games or read
books with children.
	Break Person / Aide (Row 12): Support the children still
eating at the tables and move
over to the circle area when
all children are done.
	Parent Volunteer (Row 12): 
	Daily Schedule (Row 13): 
	Lead Teacher (Row 13): 
	Assistant (Row 13): 
	Break Person / Aide (Row 13): 
	Parent Volunteer (Row 13): 
	Daily Schedule (Row 14): 
	Lead Teacher (Row 14): 
	Assistant (Row 14): 
	Break Person / Aide (Row 14): 
	Parent Volunteer (Row 14): 
	Daily Schedule (Row 15): 
	Lead Teacher (Row 15): 
	Assistant (Row 15): 
	Break Person / Aide (Row 15): 
	Parent Volunteer (Row 15): 


