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How to receive the IRS Tuition Statement Form
1098-T In ctcLink

This guide provides information on how to opt in to receive the electronic version 1098-T
Tuition Statement Form in ctcLink, as well as how to view your 1098-T after opting in.

1. Log in to ctcLink.
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2. Select the Financials menu, then select View 1098-T.
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3. If you have not yet granted consent to receive your 1098-T Tuition Statement Form
via on-line access, you will be asked to do so now. Select the Grant Consent button.

View 1098-T

You have not consented to receive your 1098-T via on-line access.

Note: By agreeing to receive your 1098-T form electronically through online access, you are
agreeing to no longer receive the 1098-T form via US mail. You will always access your

1098-T online.
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4. The 1098-T Consent page displays. After reading the consent agreement, select the
Yes, | have read the agreement checkbox.Then, select Submit.

1098-T Consent X

I agree to receive my 1098-T Tax form electronically through on-line access. Clicking the "Yes, I have read the agreement '
checkbox means you will no longer receive the 1098-T form via US mail. Click the Submit push button to always access your
1098-T on-line.

The agreement is dated: 5/25/2021, 12:41:46 PM
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5. The View 1908-T page displays. Select the year of the 1098-T you would like to

review. Then select View PDF. In the example below, the 2020 year has been

selected.

View 1098-T

2020

INFORMATION
Original

910824167
Clark College
Box Amount
» Payments Received
Amount Billed
Prior Year Adjustments
Scholarships or Grants

Prior Year Grant Adjustments

View PDF

01/13/2021

01/28/2021

$797.04

$0.00

$0.00

$0.00

$0.00
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6. The form displays in a new window. You can select the second page of the form by
selecting the down arrow.
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7. You may print or download and save your 1098-T Tuition Statement Form using the
icons in the upper right corner of this window.
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